INSTRUCTIONS

for the Nonpublic School Membership Report

1. Obtain MEIS Number (Skip this step if you already have a MEIS account)
a.
Navigate to the following site:

http://meis.mde.state.mi.us/userman/step1.asp
b.
Follow prompts until you receive your MEIS number (begins with an “A”), your username and password. (It is highly recommended that you change your password.)

2. Obtain MEGS security (Skip this step if you already have a MEGS account. If you have a MEGS and/or MEIS account and you have forgotten your user name or password, you may contact the help desk at
 1-800-968-2644.)
a. Navigate to the following site for the MEGS Nonpublic Security Authorization Form

http://megs.mde.state.mi.us/megsweb/ then click on “appoint Authorized Officials (Nonpublics)” This is found under the section “How do I…” on the lower left side.

Complete the Nonpublic security authorization form using the MEIS number obtained in Step 1.

b. Fax form to 517-241-0496. Allow two business days to log into the system.

3. Log into the MEGS site
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a. Navigate to the following site:
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http://megs.mde.state.mi.us/megs/login.asp
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Note: If you get a message asking you if you would like to become a “Peer Reviewer” select “No”. If it has been two business days since you faxed your form (from Step 2) call the Grants Administration Office at 517-373-1806.

4.
Start your report
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1. OF the students reported, how many are certified as special education students? [ —
2. Of the students in grades 1-12, how many are in attendance part-time? (Part-time: Those [
students carrying less than a full-time number of credts.)

3. Enter total membership by grade, as of September 2005, MEGS will calculate total mermbership
when Save is clicked. For students in non-graded programs, consider their grade to be the
nurmber of years in school beyond kindergarten

Grade
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a.
Select Nonpublic School Membership Report (FY-2006) and click on the Initiate button.
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[image: image6.png]1. Does your school claim an objection to teacher certification based upon a sincerely ves [ o [
held religious belief?

If you stated “Ves”, you are exempt from the teacher certification requirement based on the Michigan
Supreme Court decision in People v Delonge and need not complete the rest of Section 2 regarding
teacher qualifications.

2. Do all teachers have State of Michigan certificates or permits? ves T Mo T

3. Please Provide:

Total Number of Teachers | —

Submit the type of certificate or highest level of education the teachers possess. Do not count a
teacher twice in your figures breakdown.

Nurnber of Teachers With a Michigan Teaching Certificate

Nurnber of Teachers With a Michigan Teaching Permit

OF Those Teachers WITHOUT Michigan Certificates or Perrmits

Nurnber with Less than a High School Diploma
Nurnber with HS Diploma but Less than a Bachelors Degree
Nurnber with Bachelor’s Degree

Nurnber with Teaching Certificates from Other States

T

4. 1f there are teachers with Less than 3 High School Diploma or with HS Diploma but Less than a
Bachelor's Degree, do ANY of these teachers teach grades or subjects NOT on this list: Pre-K, K,
nonessential classes, religion?

ves I No [T No teachers 7

If Yes, you do not meet reporting requirements. Educators teaching grades 1 - 12 core/essential classes
must hold at least a Bachelor’s Degree,





5. Enter your information
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ALL LEVELS (All 4 subjects must be checked to meet reporting requirements.)
I English, Reading

I Mathematics

I social Studies

™ science

JR./SR. HIGH (If students are in grades 10, 11, or 12, all three must be checked to mest reporting
requirements.)

I The Constitution of the United States

I The Constitution of the State of Michigan

I™ The history and present form of civil government of the United States, the State of Michigan, and the
political subdivisions and municipalities of the State of Michigan
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The second and subsequent times you go into the application, just click on the view/edit button and the above program will be enabled.
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1. Nurber of hours per week instruction is given (whole number)(typically 20 &€ 40 hours) | —

2. Number of days instruction will be given during the year (whole number) (typically 170 €* 185 [
days)

Section 5: Instructional Personnel (Optional Information)

Report Full-Time Equivalency to Nearest Whale Number. MEGS will calculate totals when SAVE is clicked.
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onal Information;

What is the total number of needy children in this School? | —
(This number is used in preparing the list of schools having high concentrations of students from

low-incame families for National Defense/Direct Student Loan cancellation benefits for teachers
It is MOST important that you enter ZERO (D) if you have NO Needy children.)

*The number of needy children may be determined by your best estimate or actual survey of parents of
students in your school whose income falls within the &€ceF amily Income Guidelinesa€ 0 indicated below,

FAMILY INCOME GUIDELINES: FISCAL YEAR 2005-2008

FAMILY MEMBERS* [FAMILY INCOME [FAMILY MEMBERS* [FAMILY INCOME
1 $17,705 s $41,829
B 23,736 6 47,860
3 29,767 7 53,891
4 35,798 s 59,022

*Each additional family member: add $6,031

NOTE: Failure to respond ta the number of needy children eliminates the school from NDSL cancellation
consideration.
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Please click on the links below to begin/continue completing your application.
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Information on each section:

Management Activities

Control Access to this application – This gives you the ability to add staff from your school for access to this report.

View a PDF of this application – This will give you a hard copy of the form AFTER you have completed the screens.

View a blank PDF – This gives you a BLANK form of the required information that you will input into the screens.

General Information


Nonpublic School Contact Information – You must select a contact for this report.
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Nonpublic School Membership Report


Section 1-Total Membership By Grades as of September 2005 






Section 2 – Teacher Qualifications


Section 3 – Course of Study



Section 4 – Optional Information




6.
Submit your report



If you have any problems or questions, please contact Wanda Bazzett at bazzettw@michigan.gov or 

517-373-1833. 

Use your login name and password given to you in Step 1
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Nonpublic School Membership Report (FY-2006)











NOTE:


These screens are identical to the paper form. No new information is being collected. 





Key in the appropriate information for your school and select SAVE.





NOTE:


These buttons are for navigational purposes. You may click “NEXT” to go to the next screen. 















































Click on 


“Application Menu” and click on the Submit button (see first illustration from Step 5) 
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If you do not have a MEIS account,

please vist hitg:fmeis mde state i us/userman to request
one

MEIS!








